[Name]

[Address]

[Date]

Dear [Permissions Manager]

Permission Request – [title of material to be used]

I am currently writing a book [Book Title] to be published by Continuum International Publishing Group and I am writing to request permission to use [title, page numbers, year of publication, publisher].

The piece will appear in an academic book, [Book Title] intended to be published in [Date of Publication] with an initial print run of [No. of copies] in Paperback/Hardback. I am currently seeking worldwide English language rights for the material named above. If you do not hold world English rights, I would be grateful if you could provide me with the details of any other company or person involved.

I would also be grateful if you could indicate the form of acknowledgement you would prefer.

I look forward to hearing from you shortly.

Yours sincerely,

[Name]

