Address

Date

Dear Sir/Madam,

I would like to apply for permission to quote from title of work in a forthcoming book by author’s name.  The book is insert a brief description of the book making sure to mention if there are many pieces in copyright e.g. if an anthology. We are looking to use number of words/lines and have attached the page from the ms if available.   The book is to be published market and language in which the book will be sold e.g. throughout the world in English language only.  The initial print run is e.g. 2,500 and it will be $price.  We are aiming the publish the book in publication date.

I would appreciate it if you could let me know an estimated cost as soon as possible.  It may well affect our ability to use the quote and do not want this to unduly hold up our editorial process.

I look forward to hearing from you soon.

Regards

Name and email address
