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Permissions and Copyright Guidelines for Authors

Copyright

1. Permission must be obtained if you want to quote at length from another author’s work or use an illustration previously published. A standard permission request letter is available from us and should be used when approaching the copyright holder.

2. Permission to use all copyright material must be cleared in advance of sending us the final typescript, and written evidence that such permission has been granted and any fee requested has been paid must be supplied.

3. Items requiring permission are:

· Text (prose) extracts of more than 400 words, or a total of 800 words from the same volume if there are several shorter extracts.

· An article in a journal that comprises more than a third of the original

· More than one line of poetry

· More than one line of a song lyric, hymn or dramatic work, including film scripts

4. Pictures or any other art work, including line drawings, if taken from another source.

5. Use the following as a guide for when permission to reproduce must be obtained.

Published literary, dramatic and musical works 

Where the table gives the figure ‘70’ this applies to works first published in the European Economic Area (at present the EU plus Norway and Iceland); outside the EEA the term of protection is decided by the length of protection offered by the country where the work was first published.

	Author known, published in author’s lifetime 
	All 
	Death + 70 years 

	Author known, published after author’s death but before 1.8.89 
	Author dead more than 70 years 
	Publication + 50 years 

	Author known, published after author’s death but before 1.8.89 
	Author dead less than 70 years 
	Death + 70 years 

	Author known, published after author’s death but after 1.8.89 
	All 
	Death + 70 years 

	Anonymous/pseudonymous 
	All 
	Publication + 70 years 



Unpublished literary, dramatic and musical works 

Where the table gives the figure ‘70’ this applies to works whose authors are nationals of the European Economic Area (at present the EU plus Norway and Iceland); outside the EEA the term of protection is decided by the length of protection offered by the country of which the author is a national.

	Author known 
	Author died before 1.1.69 
	31 December 2039 

	Author known
	Died on or after 1.1.69 
	Death + 70 years 

	Anonymous/pseudonymous
	Created before 1.1.69 
	31 December 2039

	Anonymous/pseudonymous 
	Created on or after 1.1.69 
	Creation + 70 years 


Artistic works 

Including maps, charts, plans, photographs, engravings, paintings, sculptures, drawings. Where the table gives the figure ‘70’ this applies to works first published in the European Economic Area (at present the EU plus Norway and Iceland); outside the EEA the term of protection is decided by the length of protection offered by the country where the work was first published.

	Author known 
	All except posthumously published engravings 
	Death + 70 years 

	Author known, published after author’s death but before 1.8.89 
	Engravings only; author dead more than 70 years 
	Publication + 50 years 

	Author known, published after author’s death but after 1.8.89 
	Engravings only; author dead less than 70 years 
	Death + 70 years 

	Anonymous/pseudonymous published 
	All 
	Publication + 70 years 

	Anonymous/pseudonymous unpublished 
	Created before 1.1.69 
	31 December 2039 

	Anonymous/pseudonymous unpublished 
	Created on or after 1.1.69 
	Creation + 70 years 

	Unpublished with an author 
	Author died before 1.1.69; engravings only 
	31 December 2039 

	Unpublished with an author 
	Author died after on or after 1.1.69 
	Death + 70 years 



Crown and Parliamentary copyright 

	Literary, dramatic and musical works - published 
	All 
	Publication + 50 years 

	Literary, dramatic and musical works - unpublished 
	All 
	Creation +125 years 

	Artistic works - unpublished, created before 1.8.89 
	Except photographs and engravings 
	Creation + 50 years 

	Artistic works - unpublished, created on or after 1.8.89 
	All 
	Creation + 125 years 

	Photographs 
	Complex rules - ask for guidance 

	Unpublished engravings 
	Created before 1.8.89 
	31 December 2039 


