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The Publishing Process

What is copy-editing?

After the manuscript is delivered to Continuum’s House Editorial by the commissioning editor, it needs to be prepared for typesetting. It is sent to a freelance copy-editor, who reads the text and corrects all typing errors as well as checking language, grammar, and factual accuracy. The copy-editor may compile a list of queries on the text and send them to the author, which requires a timely response in order to keep within production schedules. The copy-editor also marks the manuscript up for the typesetter regarding style features of the text. This copy-editing is mostly done on hard copy, but occasionally onscreen.

The author does not see the copy-edited manuscript before it is sent to typesetting.

Authors cannot resubmit a new disc or manuscript with changes at any point after editing starts, as it will be difficult to discern what changes have been made, and costs will have already been incurred on the editing.

The copy-editing process usually takes approx four weeks. 
What is typesetting?

The edited hardcopy manuscript is sent to the typesetter to create page proofs. The corrections from the hardcopy edit are taken into the Word file submitted with the manuscript, so it is imperative that the file and the printout supplied match exactly. Any deviation means that there is potential for serious errors and inconsistencies in the final product, lowering the editorial standards of the book. 

If the manuscript is edited onscreen this can lower the typesetting charge for the production of proofs, as the typesetter does not need to manually implement copy-editorial changes as they are already on the electronic file. The corrected Word file is then flowed into a desktop publishing style template and the proofs show the text as it will appear as a printed book.

The typeset first proofs are sent to house editorial at Continuum. The typesetting process takes approximately four weeks, but times will vary according to length and complexity.
What is proofreading?

The proofs are sent to the author and a freelance proofreader. The author is sent two sets of the proofs for checking and indexing (if applicable). The proofreader reads the proofs against the marked-up original manuscript, to make sure that all the corrections have been taken in, and to check for further corrections that the copy-editor may have missed.

The author also marks up the page proofs with any corrections and compiles the index if this is what was agreed. If it was agreed that the Continuum should compile the index, the proofs are sent to a freelance indexer at this stage. Otherwise the author compiles it in the time allocated for proof checking. There cannot be any major changes made to the text at this stage. Deleting or adding text, even so much as a sentence or two will cause repagination at the next stage (which adds significantly to the typesetting cost), and the index will be incorrect. 

If permissions have not been cleared before submission of the manuscript, and are subsequently denied or found to be too expensive, the relevant text will have to be deleted. If this comes to light at this stage, this will also cause repagination and the index will be incorrect.

The author may also receive queries from the proofreader during this time. Authors should respond to the proofreader promptly. They can also make the changes on the proofs if they like, but they must respond to the proofreader so that we can ensure that all queries have been answered.

This is the only time the author sees page proofs except in exceptional circumstances. 

We usually allow four weeks for checking of proofs. Once the author’s and proofreader’s proofs are returned, the desk editor at Continuum will collate the two sets of corrected proofs to create a master set and this, along with the index, is returned to typesetting.
Revised proofs (“revises”): a new set of proofs with all editorial changes taken in and the index set. These are received approximately two weeks later; the corrections are checked by house editorial, and returned to typesetting for any final corrections to be made. 

Second revises are then received if necessary, checked and returned to typesetting. 

Voucher proofs (a PDF ​– Portable Document Format) are then received and a final check is done by house editorial. Once the book is approved, it is ready to go to press. This should be no later than 6 weeks before bound copy date. We cannot make any further editorial changes at this stage.

The timescale for publishing a book

The printed book is delivered approximately 7 months after house editorial receives the manuscript from the commissioning editor.

Copy-editing: one month

Typesetting: one month

Proofreading: one month

Revised proof stage: one month

2nd revises: two weeks

Voucher proofs: two weeks

Printing: one to two months

